
MS. ESTRIGHT’S CLASS GUIDELINES (POLICIES & EXPECTATIONS)
WORLD HISTORY

ABOUT THIS CLASS 
This class is required for graduation. This course is designed to not only teach students about modern
world history, but also satisfies both State of Ohio and Copley High School graduation requirements.
This course examines world events from 1750 to the present. It explores the impact of the democratic
and industrial revolutions, the forces that led to world domination by European powers, the wars that
changed empires, the ideas that led to independence movements and the effects of global
interdependence.

General Syllabus Information:
World History – Broad Topics of Learning: Enlightenment & Scientific Revolution;  Age of
Revolutions; Industrialism; Imperialism;  Achievements & Crisis; the Cold War; Globalization
and  Imperialism; We will be using the Modern World History: Patterns of Interaction textbook.
(Publisher:Houghton, Mifflin, Harcourt Publishing Company; Authors: Roger Beck, Linda Black,
Larry S. Krieger, Phillip C. Naylor, & Dahia Ibo Shabaka; Copyright: 2012)

NOTE TO STUDENTS & PARENTS:   I would like to take this opportunity to explain a few things.  First
of all, a student can pass this course by earning enough points that when divided by the total number of
possible points equates to a 60% or higher. (See the school handbook/agenda.) This course requires a
student to engage in classroom activities, complete homework and projects, and take
tests/quizzes/exams. In addition, students will be completing assignments and activities that require the
use of the internet.  Students need to have internet access to complete those activities.  The grade for
the course earned is based on the performance level of all of those.  I would like to stress the
importance of the student being intrinsically motivated to learn.  That means, the student has the
internal drive to want to learn and to meet and or exceed standards and will demonstrate persistence to
do so.  And, he/she will need to retain that knowledge for future use.  As the student’s teacher, I will
take him/her down the path to teach him/her the knowledge and skills needed, giving assignments
along the way to use or develop that knowledge and/or skills and to assess the student’s performance. 
I will do everything I can as a professional educator to teach the curriculum in ways that reach each
individual’s learning style and intelligence preference.  However, ultimately, the responsibility of
learning lies with the student.  Please keep that in mind as you (the student, your child) progress(es)
through this course.

This document contains information about how I will be teaching and assessing students and
what is expected in this class. Please read on for specific information.
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HOW STUDENTS WILL EARN THEIR GRADES:
Let me preface by saying, “I don’t give grades, you earn them.”  With that in mind, please read on.

Points will be awarded for a number of different things, that may include homework assignments, in
class work, individual and group participation/discussions, quizzes (as needed) and tests, notebook
organization/completion, projects/presentations - including oral and written reports, following directions
and attempting each question with legitimate effort (i.e. completion grade) and by following directions
and accuracy of answers or responses, as well as quality class involvement.  (At times, I won’t expect
that your answers are perfect, but I want to see that you put forth the effort to do the assignment.) Spot
checks may be done at any time, so beware of sloppy, incomplete, or slipshod answers or responses. 

We will follow the grading scale established by the Board of Education for Copley High School which is
as follows:
100-90 = A Student demonstrates excellent competency and understanding of the skills presented

in homework, testing, classroom participation, etc.
89-80 = B Student demonstrates above average achievement in homework, testing, classroom

participation, etc.
79-70 = C Student demonstrates average achievement in homework, testing, classroom

participation, etc.
69-60 = D Student demonstrates below average achievement in homework, testing, classroom

participation, etc.
59 & 9 = F Student demonstrates failure of achievement in homework, testing, classroom

participation, etc.

A student’s points will be added up and divided by the total possible points, giving the percentage that
will determine his/her grade.  The semester average will be determined by both nine-weeks grades and
a semester exam, as explained in the Copley High School Student Handbook.  The semester grade is
included on the student’s final high school transcript.

All assignments that the students complete (homework, projects, tests, quizzes, group work,
participation, etc.) serve as stepping stones to meet and/or exceed the standards adopted in the
Copley Fairlawn City Schools Course of Study.  Copies of this can be obtained from the Board Office or
Guidance Office.  In addition, I will be observing the students and tracking their progress in developing
student skills, such as the ability to stay on task, the ability to persist and work toward accuracy, the
ability to work with others in group situations, individual academic growth in my class, following
directions, and the like.  I keep track of these items and convert them into a point format which is
figured into the student’s final, nine-weeks grade. (See “Grades” for more information.)

ATTENDANCE/ABSENCES
As with any other class, attending class (and being truly present/engaged/attentive in class) is a must
for success!  If you happen to miss class, it is YOUR responsibility to find out what was missed AND it
is your responsibility to turn it in.  (I won’t necessarily ask for it.)  Many times, notes will be taken during
class.  If you miss that opportunity, you will have to borrow notes from a classmate and/or see me after
school to copy my notes, if available.  If absent, I strongly suggest using the classroom webpage
to find out what was missed and what happened while absent.  (See “Assignments” or “Online
Classroom” or “Google Classroom” in this document.)

If you are in the building but not in my class on any given day, you are responsible for obtaining any
handouts needed for homework due the next day.  Likewise, previously assigned homework due on
that day is STILL due.  If you can not see me, turn it in at the office.  Ask the secretary, POLITELY, to
put it in my box.  There is a “make-up” bin (in the classroom) for work to be turned in upon your return. 
If you miss a test, it may be (probably will be) a different format than the one given to everyone else
and you may not have the benefit of bonus points or a curve if given. Also, if you are out on a day of
“review” and back on “test day”, you will be expected to take the test. Furthermore, possible extra credit
opportunities will be forfeited if absent.
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If you need to go to the clinic during class time, you will still be responsible for the assignments due that
day and for the class work missed.  See me FIRST before going straight to the clinic.  If you go to the
clinic, it will count as a class absence.  Don’t plan on visiting the clinic on a test day!

Field trips and excused absences you will know ahead of time.  Work is to be turned in before the
absence from class.  If you will be missing a test, plan on taking it early.  If you go on a field trip and do
not turn in the assignments due or get the required work for the next day, assignments not turned in or
not done will not be given credit.

ASSIGNMENTS
Be sure to label your assignments with the following heading in the upper right hand corner of your
paper. YOUR NAME - First & Last  (NOTE: NO NAME – NO GRADE!)

Class Mods (Ex: 1-2)
Date
Assignment Description, if applicable (Ex: p. 203 #1-3)

Electronic submissions?  Since we all will have the capability to connect electronically, there will be times
assignments will be submitted electronically.  Until a precise plan is developed, students are asked to
please follow directions given as we go.  I will be working on the best way to gather information from all
of you and may need to revise exactly how to collect your work.  I do know that we will be working on
naming documents and making folders in similar fashion and that I do not want you to share everything
with me.  So, suffice it to say, how we deal with electronic submissions will evolve through the year.

For all assignments: FOLLOW DIRECTIONS, TRY EVERYTHING, and be neat and legible!

If taking notes, be thorough!!!  Be sure to “answer the objectives of the section” within your notes and
have terms and definitions and/or people and their identifications included in them.  I recommend an
abbreviated outline.  

If you are answering section assessment questions, write your answers in complete sentences, restating
the question in your answer OR write out the question and then answer it.

Example: Question - What are the colors of the American flag?
Incorrect answer format - Red, white, and blue.
Correct answer format - The colors of the American flag are red, white, and blue.
- OR- 
What are the colors of the American flag?  Red, white, and blue.

For “identifying” or “defining” terms/events/people/etc. - Simply write out the term and underline it, a
hyphen, and the definition (or description with significance - for “identifies”).

TURN IN ASSIGNMENTS ON TIME!!! Assignments are due when collected or before they are gone
over and corrected - not at the end of class, after lunch, etc.  As a rule, late assignments will not be
accepted. 

Assignments may be given in one or more of the following ways: verbally, written on the board, the
online classroom, or Google classroom page for your class. THE BEST (MAIN) PLACE TO LOOK FOR
AN ASSIGNMENT IF YOU DIDN’T WRITE IT DOWN IN CLASS, CAN’T TALK TO ME OR A FRIEND,
OR OTHERWISE DON’T KNOW IT IS TO LOOK AT THE CLASSROOM WEBPAGE AT
WWW.COPLEY-FAIRLAWN.ORG/ESTRIGHT OR YOUR CLASS’S GOOGLE CLASSROOM PAGE
(see “Google Classroom” in this document). Occasionally, ProgressBook may also be able to be
consulted for basic assignment details. (Sometimes the assignments are put in as I’m entering grades,
so refer to the online classroom first.)  The online classroom has proven to be the easiest form of
communicating assignments or upcoming dates (i.e. Test dates, project due dates, notebook checks,
etc.).  I will be using the online classroom as a mode of communication for both students and parents.  If
I provide an assignment sheet, the assignments will be listed on the day assigned and are due the next
day unless otherwise stated.  Check the board each day for assignment updates.
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Long term assignments (those made more than one day in advance) are due on the due date assigned
REGARDLESS OF ABSENCE!  (More than likely, you will know your assignments in advance!) Each
person in the class will (more than likely) be responsible for giving a presentation or presentations at
some point during the year.  This/these may or may not be with a group, but regardless, they will occur
on the date assigned.  Please be cognizant of those dates and be in class.

BE PREPARED!
Bring your covered book, notebook/binder, pen, sharpened pencil, paper, and COMPLETED
assignment(s) EVERY DAY to class!!! 

B.Y.O.T. (BRING YOUR OWN TECHNOLOGY)
Ms. Estright will be following the school’s policy for Bring Your Own Technology.  To put it simply, when
you come into the classroom, you must put your phone on silent, and “check it in.” (Ms. Estright will
tell you the designated place.) There will be no “charging” in the classroom during class.  Basically,
there’s a need for you to be mentally present in class..  It will be up to the teacher.  Bottom line: Turn phones
to silent and check them (put in designated location) on your way in.  If your phone is seen, you will likely be
written up or given a detention.

CHROMEBOOK & COMPUTER USE IN CLASS
You will be given a Chromebook for school use.  When we use them during class, you are expected to follow
the directions of the teacher.  Mainly we will be adhering to the school guidelines regarding Chromebook
usage; however, if the need arises, other classroom rules regarding Chromebook usage in the classroom
may become necessary.  The main thing you need to do is make sure you have your Chromebook with you
daily and that it is charged before coming to class.

COMMUNICATION
I can not stress enough how important it is for us to communicate with one another!  I’m not a mind reader
and I am human!  If you need help, I’m available often after school.  Check with me on the day you would like
to meet, make an appointment, or just ask ahead of time.  My goal is to help you succeed, so let me help if I
can!  Furthermore, sometimes problems arise.  I will let you know if I am having a problem communicating
with you or if I’m concerned with your behavior or your grades.  Likewise, please give me the courtesy to talk
to me FIRST if you have a problem with me or you don’t understand something.  I am very open to one-on-
one conversations (not in open-class format).  I would be more than happy to schedule an appointment with
you to discuss any problems or questions regarding our class, your academic progress, etc.  Just let me
know.

CONSIDER OTHERS, as well as YOURSELF!
Consideration of others and self is imperative, not only in school, but in life.  Here are some simple
guidelines we will be following in regard to consideration.
Be open minded... Respect yourself and others... Refrain from condescending talk and treatment about
yourself and toward others... Listen carefully and follow directions.... Help keep the classroom clean and tidy. 
(Please pick up after yourself.).... Respect school property... Stay organized.  (Organization will be a key to
your success!)... Use your assignment notebook or planner... Be responsible for your actions (or lack of
action)... Give 100% and maintain a Positive Mental Attitude!

CURRENT EVENTS
Throughout the semester, we will be studying/discussing current events and how they relate to what we are
studying or have studied in class.  You are encouraged to watch the news and/or read magazines and
newspapers to expand upon what you will learn in this class.  It’s important to look at multiple sources
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DETENTIONS
All detentions assigned by me will be held after school, the next school day after the detention is given
(unless otherwise scheduled).  You will be required to report to the classroom by 2:30pm.  (The length of the
detention will vary between 15 and 30 minutes, depending on the severity and number of occurrences of
unwanted behavior.)  You will be required to work (clean boards, desks, pick up, etc.) and/or complete a
writing assignment.  If the unfortunate circumstance arrives that I am not in the building on the day you are to
serve a detention, plan on coming to the detention the following day (i.e. If you have a sub, instead of me,
plan on detention the day I return.)  If you miss detention, you will be written up and will receive an office
detention.

DISCIPLINE
Generally speaking, our class will be governed by Copley High School’s policies and procedures for
attendance, make-up work, and discipline.  The following steps will be followed if the unfortunate incident
occurs that a student does not comply with classroom expectations.  

1- Non-verbal cue or Verbal Warning
2- Verbal warning or Mini-conference with student
3- Detention (After school) - parent signature may be required
4- Referral to the Office (Typically, this will be the last step, but it could be the first if the situation

warrants it.)
5- Call home (This may come at any time... Not necessarily last.)

If the student refuses to comply with classroom expectations on a daily basis, detentions and/or
discipline referrals may result from the first offense of the day.  In short, I expect students to behave and
act appropriately.

EXTRA CREDIT
Sometimes extra credit is built into an assignment.  Sometimes you will be given opportunities to earn extra
credit by doing something “extra” that pertains to class.  I also will accept classroom items such as tissues,
pencils, paper, colored pens, Clorox wipes, 4X6 cards, highlighters, paper, etc. (i.e. things we use in class) if
you provide a world history related article with a brief summary.  Document where you found the article -
cite it in APA style format - and turn it in with your extra credit item. You can do this up to 3 times in one 9
weeks.  These must be turned in before the last week the grading period begins. Finally, sometimes extra
credit opportunities will arise that you need to be here to have the opportunity to earn.  If you’re absent, these
opportunities will likely not be available to you. (This is another bonus about actually being in class!)

FOLLOW DIRECTIONS & STAY ORGANIZED!
This is probably the single most important piece of advice I can give students.  Following directions and
staying organized will practically ensure success - particularly in the classroom, but also with regard to many
“life” situations.

GOOGLE CLASSROOM
I have set up classes in Google classroom for parents and students to join and use. My goal is to transition
into using this regularly.  For now, please use the following address and class code to sign into your class
page.

World History
Class

Site Address Class Code (to
enter class)

8-9 https://classroom.google.com/c/MzcyNDU4MjYyOTRa vs7hir

10-11 https://classroom.google.com/c/MzcyNDU4MjYzMDRa z7qwm5x

12-13 https://classroom.google.com/c/MzcyNDU4MjYzMTJa 548mh2
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Class Files -
On Shelf by
Door; In order
front to back
by class mods.

Turn in Make Up
work to the top tray
on the corner of the
teacher’s desk.

GRADES (& PROGRESSBOOK INFO.)
Basically, I award points for most class activities and assignments in one way or another.  Homework will
be assigned daily.  Homework assignments range in point value, depending on level of difficulty and
length of assignment. Often I will give you a chance to work on an assignment and finish it for homework;
such assignments are classified as Classwork/Homework. Tests are given at the end of each full
chapter/unit and are worth 100 points. (I will likely be administering quizzes for chapters and tests over
the unit if there is more than one chapter in the unit of study.)  Notebooks/binder checks (1 ½ inch 3
ring binder for Government) may occur and will likely be worth 100 points.  (See “Notebook/Binder” below
for more info about this.) Occasionally, there will be quizzes or quests (bigger than a quiz, smaller than
a test).  Quizzes/quests will normally be graded on a point/question basis. Often behavior and
participation (quality/positive class involvement) are assessed and points are awarded separate from
notebook checks.  Projects are usually worth more points and can significantly impact a student’s grade,
due to the fact that they usually take more time both in and out of class to prepare for and I expect quality
work.  Citing sources is an essential part of project grades and references will be graded. APA style for
citing sources will be used in this class.  (I have found the Purdue OWL website very helpful in
determining how to cite just about everything!) Following directions is essential in this class.  Often
“direction points” are included in the assignments’ total points possible.  One final note, if no name is on
the assignment, a “0” will be assigned. 

IN PROGRESSBOOK, I enter “mi” or “missing” if the assignment has not been turned in and can
still be turned in for credit.  I enter a “0” if the assignment was not turned in or if the student did not
earn points for that particular assignment. (If an assignment was attempted and graded for accuracy and
no points were earned, I will likely make a note in the “comments” section as this is rare.) Also, when
entering grades for extra credit on ProgressBook, you will see the score out of 0 (X/0).  Finally, once in a
while I will ask you (the student) to do something (i.e. cover your book) that I need to have record of
whether or not you did it.  Sometimes, no points are awarded for doing the task.  When that’s the case, in
ProgressBook you will see a 0/0 if you did the task or a mi/0 if you did not. 

Finally, because overall grades can change minimally or drastically from one week to the next or one
assignment to the next, I will not always be contacting parents/students regarding grades/grade changes
or if a student is in danger of failing.  It’s important for both students and parents to keep appraised of the
student’s progress via ProgressBook.  I make every effort to keep ProgressBook grades current.  Also, if
you know that you did an assignment, but don’t see a grade for it or if your grade is different than what is
entered, please leave the graded assignment and a note for me, Ms. Estright, on my desk so that I can
check &/or correct the entry. 

LEARNING LAB
Please secure a pass from me BEFORE LEARNING LAB.  When you come in, sign in and write the
class mods you are normally in for class.  We will follow school policies with regard to learning lab, but I
additionally would like you to sign in  when you bring back your pass to me.

MAKE UP WORK/GETTING HANDOUTS OR “PASSED BACK” WORK
When you return to class after being absent, please put your assignments that were due while you
were out in the MAKE UP BIN on my desk.  Look in your class’s CLASS FILE, which is in a hanging file
on the shelves in the classroom, to obtain any handouts or graded work that was passed back while
you were absent.  Please don’t expect me to remind you.  If you don’t take these steps, it may result in
a “0" for make up work and/or other assignments.  After you’ve checked the class bin, see me if you
have any further questions.  
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SUGGESTION:  IF YOU’RE ABSENT, LOOK AT THE ONLINE CLASSROOM OR YOUR
CLASS’S GOOGLE CLASSROOM PAGE TO SEE WHAT WAS MISSED AND WHAT
HAPPENED WHILE YOU WERE OUT.  If you’re ill, but you can still do some work, look at the
online classroom and get it started and/or done.  It can be difficult getting caught up when
school is missed.  Use the online classroom to help you stay current.  (Still turn in your work and
get your papers as described above, though.)

NOTEBOOK/BINDER
You must have a 1 ½" - 2 “binder for World History with you in class everyday.  There is a chance
that we will have some kind of notebook check.  As I stated previously, notebooks/binder checks could
be worth up to 100 points.  Notebook checks show me a lot about your participation in class.  While I
don't classify them as "participation" grades, they are a great indicator for me to see if you're doing
what's expected and asked.  These checks can be a checklist type check or in a "quiz" type format,
where you find info that should be in there and write it down.  Given that we will have use of
Chromebooks daily, a notebook check could be in electronic format.  For notebook checks, students
must complete, correct, and add to (CCA) homework assignments in order to earn points for the
notebook check. CORRECTIONS AND/OR ADDITIONS NEED TO BE ADDED TO THE ORIGINAL
WORK IN A DIFFERENT COLOR than the original work was completed!  (Not doing so will mean that
you can't earn "CCA" points on your notebook check.)  Keeping an organized notebook/binder is also a
way to help you stay organized (or get there if it's a challenge for you).

ONLINE CLASSROOM (TEACHER/CLASS WEBPAGE)  
I make use of the online classroom feature on the district website.  The address is www.copley-
fairlawn.org/estright .  I try to post everything there including assignment sheets, handout copies,
directions, links to other sites that may help you, group listings for group work activities, and sometimes
assignments specific to an individual that was absent.  If you lose a paper, go to the website and print a
copy.  If you’re absent, you can always stay ahead and not fall behind by checking the website.  Now,
there are some circumstances where I won’t be able to “post” something (i.e. Filling out a notecard or
something like that; though the directions may be there, the card won’t).  However, as I said before, I
try to post everything I can to make sure you have what you need to be successful in this class.  Get
familiar with the site.  Use it on a regular basis if need be.  

Note to Parents/Guardians: Between the online classroom, Google classroom, and
ProgressBook, you will be able to see what your child is missing, his/her progress, what he/she
needs, and what is expected. If you have further questions, you can always e-mail me at
heather.estright@copley-fairlawn.org.

PASSES
Each student will be granted up to 4 “passes” per semester, provided class is not being inconveniently
interrupted. Students are expected to fill out their agenda in pen and have it available for me to sign in
order to leave the room.  GOOD NEWS: If you don’t use your “pass” opportunities, extra credit will be
awarded on the exam!

[Just a side note:  Please, don’t argue with me about the “need for a pass.”  I’m well aware of
where the restrooms are located with respect to the classroom.  It’s school policy that you have
a pass in the halls (signed agenda) when dismissed from the classroom.  The four-passes-per-
semester system is my way of ensuring that you’re not always out of class and making sure that
I’m being fair to everyone.  Thanks in advance for your cooperation.]
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PLAGIARISM (A.K.A. Cheating)
Plagiarism is a serious offense and is simply not tolerated.  If you are caught cheating, in any way, you
will receive a “0" for the assignment and may suffer other consequences.  If another teacher tells me
he/she caught you copying someone else’s work, you will both receive a “0,” regardless of the
circumstances.  If you give your work out to someone else for them to copy, expect a “0" for the
assignment if I find out.  Simply stated, I don’t want to know what someone else knows, I want to know
what you know... Not to mention, cheating doesn’t help you learn at all.  This goes for using work from
other sources (i.e. books, Internet sites, magazines, etc.)  You may use other sources, but your
answers (work) must be in YOUR OWN WORDS!!!  If another source is used for information, it must be
documented and/or you must give credit where credit is due! (We will use APA style in this class.  I
have found the Purdue OWL website very helpful in determining how to cite just about everything!  I
also have example sheets for your citations… If you have no clue how to cite a source, write down
exactly where you got the info – title of book/website/article/magazine, actual address of the site on the
web that directs to the page you found the info, the author, date, etc.)

SUBSTITUTES

Substitute/Guest Teachers are to be given your FULL COOPERATION!  Your behavior reflects not

only on you, but it reflects on me as well.  (Please don’t embarrass me.)  If you get in trouble from a

teacher that is teaching or monitoring class in my absence, you will receive an appropriate

consequence which will be worse than if you behaved poorly for me. (For example:  If you did

something while a substitute teacher was present that would warrant a detention from me  if I  was

present, then expect 2 detentions and/or an office referral when I return.)  No passes are to be used if a

substitute teacher is in our class.  You are expected to behave BETTER than normal.  Treat them

with the utmost respect!  (Thank you in advance for your cooperation!)
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SUPPLIES NEEDED 

Daily needs: Covered book, 1 ½ = 2" binder/notebook, completed assignment, pen AND pencil.  Be

sure your name is on your notebook (binder) and inside your book! 

DONATIONS OF OTHER CLASSROOM SUPPLIES ARE APPRECIATED!

We will use lots of “school supplies” throughout the year.  I have purchased some, but if anyone would like

to bring in items for the classroom, that would be MUCH appreciated.  Items that we constantly use are

tissues, paper towels, anti-bacterial spray/wipes, hand sanitizer, pencils, pens, paper, Sharpie permanent

markers, and (often) page protectors.  Again, I’m not requiring that these items be brought in, but I can not

guarantee that they will always be available for student use.

TARDIES  You are to be IN YOUR SEAT when the bell rings - not stepping in the door, not running

down the hallway... IN YOUR SEAT!  If you need something from your locker, need to use the

restroom, need to get a drink, etc., you will be marked tardy if you are not in your seat when the bell

stops ringing, even if you tell me. (Don’t ask me if you can go to the rest room or get a drink before the

tardy bell has rung.  If you can get there, go.  If not, don’t go or take a tardy.) If you are late more than 3

times, you will be assigned a detention on the 4th tardy to be served with me, Ms. Estright.  On the 5th

tardy and each time after, a discipline referral will be turned in and will result in an office detention.

This only applies to “simple tardies.” If you are REALLY LATE and you do not have a legitimate pass,

agenda signed, dated, and time by a teacher, you will receive a detention automatically or be written up

for a class cut.  (Don’t plan to go to the office or guidance for a pass.  Those are usually unexcused

tardies, so you’ll end up with “a tardy” anyway.)  It is very difficult for class to run smoothly with constant

interruptions. Please be respectful to me and your fellow classmates and be on time and prepared for

class.

TESTS/QUESTS/QUIZ  REFLECTIONS

After each test (or quest) you take in this class, I will ask you to complete a Test Reflection.  This is a

simple self survey that allows you to reflect on your performance.  This is important so that you know

what you need to do to improve, what you may need to study further or go back over, and/or what you

need to keep doing to ensure optimal success.  If you are absent, I will put your test copy with your

answers in the class bin.  You will need to complete the test reflection and then return the test copy to

me.  I do not allow my test copies to leave the room.  You may come in after school to view test

copies.  Just let me know when you’re coming in.
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WRITING

Basically folks, I just want you to write appropriately and proofread.  I don’t want to see “UR” for

“your”.  Use the right homonym (to, too, two/ they’re, their, there/ hour, our). Check your

subject/verb agreement. Make sure I can tell what “it” or “they” is.  BE CLEAR & PROOFREAD.

[CUPS COUNTS = Capitalization, usage, punctuation, and spelling!] I’m not an English teacher, but I

expect you to use your language arts skills when writing.

Plan ahead to avoid problems such as printer trouble, tech malfunctions, “no ink”, working on a Mac,

then trying to pull it up on PCs at school, and the like. Don’t procrastinate.  Excuses won’t be accepted

for assignments not being done.  (“I e-mailed it to you” is not an acceptable excuse.  If that happens,

see me at the beginning of the school day or – at the latest - before class starts to get it printed out. 

The earlier the better!  I may not have checked or have a chance to check e-mail before your

assignment is due and that will not be on me, but you!) School computers are usually available during

the day (study hall, lunch, etc.), before and after school in the media center (library) or computer lab.

I know it looks like a lot, but this is for you to refer to

throughout the year.  I want you to know what to expect

and what’s expected of you.  Thank you in advance for

adhering to these guidelines & expectations.

Let’s have a great year!   

- Ms. Heather J. Estright
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